
Team Managers Information 

Thank you for taking on the role of Team manager for your Childs team.  To make your job 
easier, listed below are a few facts to assist you. 
 
 

Guide for Team Managers* 

• Team Sheet Costs for each game: Saturday - $29.50 Sunday - $26.00.  Please   attempt to 
have the correct money and no large notes as the door keepers do not carry large amounts 
of change. 

• Collect a nominated fee from each player each week to cover team sheet costs. Use a 
spreadsheet/book to record when the child has paid.  This also acts as a   record to indicate 
that the child has played, and may assist with finals eligibility. 

• Make up a scoring roster.  Do not include the coach’s family.  Inform parents that if they are 
unable to score their allocated day, it is up to them to swap with another person.  If a parent 
cannot score, then they need to be taught.  Make it known that it is not a difficult task.  It is 
NOT the Team Managers role to score every week. 

• On game day arrive at the venue 15 minutes prior to the commencement of the game.  Pay 
for the team sheet. 

• Enter the names of the players who are attending.  If the players are not present at the start 
of the game you can add them to the computer if and when they arrive.  If you have a fill in 
player who is not on the computer, please ensure correct spelling of name and accuracy of 
date of birth are entered. 

• Check that the player’s numbers are correct.  If not, change on the computer and notify the 
grade coordinator as soon as possible. 

• Ensure that the scorer stays at the bench until the referee has signed off. Any discrepancies 
are to be voiced before this is done. 

• Ensure that any injured players are added to the computer by the referee at the end of the 
game. 

• For finals eligibility, if a player is absent due to injury or illness, a medical certificate is      
required stating the dates they are unfit to play.  This certificate can be handed to the age 
coordinator or posted in the Knox City Cougars mail box at the stadium (room next to the 
canteen). 

• If only 3 players attend a game, you can utilise the opposition players as fill-ins to avoid 
walkovers.  Please wait til the referee signals a walkover. This saves Cougars and more  
importantly your team paying a fine. 

• If a player or parent is reported, please notify the age coordinator and club secretary as 
soon as possible.  Please take a note of any witnesses and provide these details also. 

• If a player is not attending training or the game, please ensure that the coach is aware as 
soon as possible.  Team Managers are not to organise fill-ins.  The age Coordinator needs 
to be informed so they can arrange a suitable player.  Coordinators need to know who is   
filling in as they are only allowed to play 2 games in another grade or age group.  The      
exception to this is if they fill-in for a higher age group in the same grade as they are playing 
in now. 

• If it is a Cougars v Cougars game, the highest number team is to use the alternate singlets 
first, then alternate. These can be collected from Robin John. Please call Robin to inform 
her of the age of the team and to arrange collection of these singlets.  Robin’s contact   
number is 0413-445-976. 

• Organise an end of season party/get together as well as thank you gift for coach on behalf 
of the team. 

• Any other questions or queries please contact your age coordinator. 
 
* This Code of Conduct has been mirrored on the one developed by Basketball Victoria.  


